
 
 

 Solicitation Permit Instructions 
1. Fill out application.  
 
Applicant must have 2 pictures and a driver’s license for identification.  
2. Copy both sides of driver’s license for file.  

3. Two photos must be 2”x2” (passport size). We keep the photos for our records/solicitation card.  

4. Application fee is $200.00 for 6 months. (Cash, Certified Bank Check or Money Order). 

 Note: if application is denied, money is not refundable.   

5. Fill out State Police Criminal Records Check and either go on line at epatch.state.pa.us or mail the 
application to 1800 Elmerton Ave, Harrisburg Pa 17110 with a $10.00 fee to obtain Records Check. The 
Records check must be submitted with the application. No back ground check shall be older than 10 
days prior to the date the application is filed.  
 
If solicitor is planning to sell from private property (such as a service station), he/she must obtain a 
letter from the proprietor to giving permission for sale of such merchandise. This letter must be given to 
Michael McAndrew, Code Enforcement Officer to be approved by the Zoning Hearing Board.  
6. When completed, application goes to police for clearance and Chief’s signature.  

7. Application will need to be signed off by Michael McAndrew.  
 
Once completed you will receive a call from the police department to pick up your solicitation permit. 

 

 








